
How to extract part of an image to then overlay it on a different 
background 

 
 
There are various programs you can use to do this, but the basic principle is the 
same: 

·  Select the area to be extracted. 
·  Copy (or cut) this selection. 
·  Paste or insert it onto the background. 

Depending on the program you use, you may have to save the extracted part of the 
image as a file that you then later insert. 
 
Background 
Computers use several different ways of saving images onto their disks. These file 
formats have different qualities – some allow for more colours in the picture, some 
allow for files to take up less of the computer’s memory. The different file formats are 
shown by the file’s extension (the three letters after the file’s name). The most 
common formats are: 
 

Raster Formats Vector Formats 
jpeg or jpg svg 

bmp cgm 
tiff emf 

png 
gif 

For further explanation of image file formats 
there is a good article in Wikipedia: 

http://en.wikipedia.org/wiki/image_formats 
 
For the purposes of extraction, it is useful to know that the gif  and png  format 
support transparency, which is important. 
 
For example: 
 
Original image    Background 
 
 
 
 
 
 
 
 
Without transparency   With transparency 
 
 
 
 
 
 
 



Using MS Paint 
 
Open up MS Paint and the use File /Open and open up the image you with to use. 
 
Use the freehand selection tool to carefully draw around the edge of the part of the image you wish to 
extract. You need to do this in one attempt with the mouse button pressed down throughout.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once you’ve drawn around the edge of the image, use Edit/Copy to store the image that is enclosed 
within your selection. 
 
Next, use File /Open to open up the image that you are using as a background.  
 
Go to Edit /Paste to paste the copy of the extracted image onto of the background. 
 

 
 
TAKE CARE!  Your imported section will have a dotted line around it showing the edge of this image. 
As soon as you click outside of this selection, the two images will fuse and become one (to be 
technical, the pixels on the background will be overwritten by the pixels of the imported image). Once 
this happens you can no longer move or resize the important image.  
 
If you do click outside by mistake and the images fuse, immediately click on Edit /Undo  and then paste 
the image again. 
 
Once you’re happy with the results, use File /Save as to save your work. Don’t use just Save since this 
will overwrite your original background image. 
 
Although MSPaint has been used here, most other paint programs would be able to do this in a similar 
way.

Freehand 
selection 
tool. 

Ensure this 
lower 
button is 
selected. 

Using the 
crosshair, 
trace 
around the 
outline. 

Use the 
handles to 
resize the 
image 

Click 
inside the 
selection to 
move it. 



Using PhotoFiltre 
 
This is a free download from http://photofiltre.free.fr  
 

Use File/Open or click on the Open icon to open up the file you wish to use. Then, using the 
freehand selection tool (also known as the lasso tool), trace around the outline of the image you wish 
to use. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
As before, you need to trace around the image in one go, keeping the mouse button depressed 
throughout.  
 
After you’ve traced the outline, go to Edit /Copy to copy the selection to the computer’s memory. Next, 
go back to Open and open the image you’re using as a background. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can then move and resize the pasted image by dragging the selection frame around the image. 
Unlike using MSPaint, you can click outside of the selection box. It is only when choose another tool 
does it become fused to the background.  
 
Save your image using File /Save as to avoid overwriting your original background. 
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Using Powerpoint and a painting program. 
 
In your normal imaging or paining program (Paint, Fresco, Colours etc) open the file that contains the 
image you want to extract using the open icon or File /Open. 
 
Using a paintbrush tool, paint everything a solid colour that isn’t used by the image that you want to 
keep. If you’re using images of people, bright solid blue or green are the colours most unlike skin 
tones.  
 
 
 
 
 
 
 
 
 
 
 
Save the file using the default file format of the painting program. Then open up PowerPoint. Go to 
Insert /Picture /From  file  and load the file you’re using as a background. Resize this image as 
necessary (it is recommended you make it as large as you can). Repeat and insert the image you’ve 
just saved and again resize as appropriate. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Right click on your second image (in this example the elephant) and select Show Picture Toolbar  (if 
Hide picture toolbar is showing on the menu, it means the Picture Toolbar is already on your screen 
somewhere). 
 
 
 
For Office 2007 (Vista) users: 
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The Select Transparent Colour tool is located in the 
Recolour Image menu. 



Once you’ve located the picture tool bar, select the Select Transparent Colour. Click on the solid 
colour you painted around your image and it should disappear, revealing the background image 
below. 
 
Finally save the picture by using File/Save as but change the Save as type selection to a standard 
image format (such as bmp, jpg etc). 
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